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Purpose:

\ \ S
To maintain control over samples with respect to {1) samp‘le Ioca\tlon 2)\Status of each sample
(i.e., consumed, disposed of, etc.); (3) the requested anaiyses and (4)wh|ch ah,alyses have been
completed on a particular sample. SN

Scope:

Procedure: ’ BN \\
When samples are not: belng analyzedthey are stored accorcﬁng to sample storage requirements.
The exact location of a. sample is- recorded |n the Laboratory Information Management System
(LIMS). A summary. of ali storage Iocatrons is’ presented in Table 1. When a sample is removed
from its storage Iocatron, the fottowmg sample control measures must be used.

. \ ,\ \“ \\\ .
The Laboratory- Servrces GrOUp s resporlsrble for retrieving and returning samples from the
storage area e L R NN

{ T . \‘\ e, ™,
t . \ ‘\ S \;

..

1./ To request sarnples art«Ektra\tlon Laboratory Chemist completes the Sample Retrieval Log
(FSA—017) located in the Laboratory Services area. The request must be made by 3:00 p.m.

samples from storage The Laboratory Services Chemist consults the LIMS or
Homogenizing Records located in the Laboratory Services Manager's office to locate the
sample. The Laboratory Services Chemist records the original sample location and the date
and time the samples were retrieved on the Sample Retrieval Log, and initials the box with
the sample IDs.

3.  The sample containers are checked for cracks or other damage. If necessary, samples are



This document is the property of Axys Analytical Services Ltd, and contains proprietary and confidential information. It may not be

reproduced or distributed without the written permission of the owner. Copyright 09 October 2002,
Axys Analytical Services Ltd., PO Box 2219, Sidney, BC, Canada V8L 358 Tel (250) 655-5800 FAX (250) 655-5811

Title:
Area:

Axys Analytical Services Ltd
Standard Operating Procedure

Sample Control Procedure /SOP#:  SLA-004 (LAB-4)
Laboratory Procedures Rev NQ 6

.{ ) \Date‘ +.09-Oct-2002
E\age.\ 2\oq AN

4,

\ /

\
transferred to new, clean jars. Sample labels are, alSo transferred to the new jar .,
) ;}» \ ‘\\\ \\ .

“, . AN

The retrieved samples are treated as follows* RN R4
- large jars containing large amounts of froZen wet sedlment or son\are wrapped in
foil and allowed to thaw on the bench—top overmght S Y
- smaller samples, or dry sedlment and sou samples are placed in the Lab 1 fridge to
thaw overnight; N \,

““““

S R

- dry pulp is placed.i in the l:ab Scupboard
- wet pulp samples are placed in fhe Lab 1 fnd‘ge,\
- glass filter wﬂr|dges are placed |n the Lab 1 frldge

\

\\ \\ \ \ \ \
The Laboratory Serwces Chemlst and the Extractlon Laboratory Chemist must ensure that
frozen samples are not removed frorn the storage fﬁeezers for longer than 24 hours.

\.\\ T Sl N \ .

After subsampllng eaoh sample the Extractron Laboratory Chemist initials and dates the

am Iel T N
S p abel . N \\

T

if there is msufﬂcrent sample ava‘lable for analysis, the Extraction Laboratory Chemist alerts

/‘thelr Manager The Manager mUSt be consulted before consuming a sample.

\\‘

If any. ol’ the samples\vere completely consumed in the subsampling procedure or if any of

Technrman The Lab Servrces Technician removes and stores the Labels in the Consumed
Samples Blnder Al ‘consumed sample IDs are recorded in the Consumed Samples
spreadsheet on the nétwork drive.

After subsampling all of the samples, the Extraction Laboratory Chemist returns the samples
to the fridge in Lab 1. The Extraction Laboratory Chemist initials the “Sample Retun

Request” box on the Sample Retrieval Log.

At the end of each day, it is the responsibility of a Laboratory Services Chemist to return
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N e i
samples to their original storage location. This ac‘tlwty may be |mt|ated by a request from an
Extraction Laboratory Chemist. As noted above frozert samptes are not removed\frt)m their
original storage location (i.e. storage freezers) for Ionger than. 24 hours and thus are to be
returned by the Laboratory Services Chemlst wﬂ:hm that time penod The Chemlst enters
the date and time the samples were returned and |n|t|als the Sample Retrleval Log.

- \ 5.\ \\\ ., \\

.

10. The Laboratory Servaces Chemlst mamtams the recerds\of the Sample Retrieval Log in a

,‘ Tl

P
v \\ S s Fau ™,
L — / o

M, & . . o

Storage of Sample Extracts™. ™. ™. T " v >
1. Prior to mstrumental anajyae sample extracts are stored in Lab 1, in the refrigerator
freezer, according’ to procedures descnbed n SLA—008 “Preparing Extracts for instrumental

Analysis”. AN e Tl

.\ g
s, ’/

2. The long-term- storage\of sample extracts |s\the responsibility of the Instrumental Analysis
group and is. descrlbed rn SIN 014 “Mlcrowal Verification and Storage”

e i \\\\ . \

\.‘_‘ \\ \,\ - .,

Storage of Backup Podion Oanmple Exfracts

.

1. Sample extracts WhICh require splrttnng before completion of the workup in order to preserve
‘a backup portton “\are stored in"glass ampoules. The extract is transferred by the Extraction
Laboratory Chemlst t6°a clean ampoule, labelled with the Workgroup (WG) number, sample
ID and spllttlng mformatlon The top of the ampoule is covered with clean aluminium foil and
placed-i in Lab 1 frldge freezer

2. The ampoule 1D is entered on the ampoule sealing record (FSA-020) located in the Sample
Preparation Area. At'the end of each day a Laboratory Services Chemist seals and stores
all ampoules listed on the ampoule sealing record.

3. Prior to storage the ampoule ID and information is entered in the Ampoule Archive Record
(FST-018) by the Laboratory Services Chemist and is initialled and dated. The location of
the ampoules (Box number) is entered.

4. The ampoules are stored in boxes in Lab 7 by the Laboratory Services Chemist.
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5. When an ampoule is removed for analysis a. record cﬁ\thls‘ls made in the ";’\;&MOVED“
column of the Ampoule Archive Record. The Laboratory Serwoes Chemgsts initials, date
and new WG Number are recorded. L ol

Lab 7. \ \
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Storage Area on
East side of South
Building

Woalk-in Cooler
(WIC1)

. M\Net and dry: Ash

Qils .
Wet pulp

Aquéous samples T,
XAD columins, Resin: e

Column filters,~._"

Proofs A
Freqzebﬂed Sollds
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Table 1 \ 5\ R S/
N S
Summary of Storage Facﬂ es L P
4 \\ N , / 4 \\ s
Storage . 7 ‘Qiij\ = NN
Facility Location Sample Type S Com\[nenfs S

Next to Sample\

Walk-in Cooler Recewlng in West™

(WIC2)

.. Wet pulp \

Oils "™ e

“Aguieous: samples -
XAI columns Resm

'/Analysis pending.

Bu!,lq‘lng,“ {H . Column fllters |
Wefand dry Ash
R Fréeze Dried: Sohds
. £ Storage Area on\
Walk-in Freezer . Arctjlved Soild\,and .
WIF1) East side- ongﬁth Tli\ssu‘e\sampfes Analysis completed.
"~»BUI|d]nQ > AR
Storage Areaon NN Analysis completed. In the case of
Y\\mﬁz'; Fre,fa 28T | East side pf South . E}tracts mlcrowals back-up ampoules the analysis may
“Building ™ | e still be in progress.
Storage Area en
ml;s'? Freg;?r “East side of: South 1-Fish Study Samples Analysis pending or completed
b Building -
) Next-to Sample || New Samples - Solids,
m& 4|)n F{géZer\ \Recelvmg inWest | Tissues, Ambient Air Analysis pending
.| Building . PUF/Filters, Extracts "
T- ) Ambient Temperature
Sample /
kkkkkk Storage, All Samples . .
Storage Sample Recelwng for DX/F Precursors, Analysis pending
Cupboard

Dry Pulps

* Extracts that are to be analysed only for brominated dioxinffurans and brominated diphenylethers are stored 4°C, not frozen.

2 Extracts placed in WIF4 must be double sealed in unbreakable, leak proof and airtight containers, The secondary outer container

must be sufficient to prevent escape of any fiquid or vapour should the primary glass container fail. Extracts that are received
“injection ready” for instrumental analysis are released directly into the custody of the Instrument Group Manager or designee and
stored in Laboratory 1 refrigerator/freezer.
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Storage Location Sample Type ;”"'\‘“‘f":‘ “Q.(;\rﬁmen‘is \\
Facility : Ny
Cutside Chest Storaqe Area on Tissue samples ready 1 Only thnse samples Whlch réqmre
East side of South -
Freezer . for disposal; freezmg "
Building e . D
. Solids, t}ssues XAD Temporary storage prsor to
Refrigerator Lab 1 Resm fliters Wet Dulp subsampllnqlafter subsampling.
Refrigerator BN I
Freezer Lab 1 Sample exfracts s \Pendmg\lnstrumental Analysis
Refrigerator Lab 5 , A[ppauleé to be seaied R
Refrigerator 7 | Working-Standard” |-, ’
Lab s ; o .
Freezer < Solutlons ™~ S
Small PEN
Refrigerator Lab 5 PR Brc&mmated Standards )
) Sealed ampoules o;f _ | Extracts sealed under nitrogen in the
Shelves Lab7 . > | back-up extract “'ampoules and stored in the dark.
Cupboards Lab 7“-~ . Standard Sorut|ons Ambient Storage -Locked
Refrigerator Lab 7 _ . ChemjcaIStandards Cool Storage - Locked
fl:?efrlgerator A l-ab 7 ™ \ Chemlcal Standards Frozen Storage - Locked
reezer 1 -
Small Fridge ‘1nstrument Lab Brommated microvials Temporary storage until data approved
Standards - |
Fridae | “.Instmment Lab ' lnstrument standards
LCMS Fridge 1| Iristrument Lab“ PFOS samples
Ie extracts Temporary storage until data approved.

Freezer.. .

Reféi'qp&&g

FSA-(\)\’I‘?!
FSA-020
FST-018

\\‘\

"“Instrument Lab

Ampoule ‘Sealing Record Sample Control /20
Ampoule Archive Record Standard/18

Approval:
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